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St. Patrick's is a Roman Catholic Voluntary Aided Primary School catering for the 
education of children between the ages of 4 years to 11 years. 

 

The first school was a large zinc building which was erected by Father Hanley in 1879, and 
acted as both Church and School.  In 1905 the present school was built by Father Joseph 
Thorman - who was later appointed as Bishop of Hexham and Newcastle. In 1967 the 
Hall, Kitchen, four classrooms and junior cloakroom were added to the original building. 

 

St. Patrick's School has a happy, caring, friendly atmosphere where everyone is expected 
to be respectful, courteous and considerate to others at all times. 

 

 

 

 

 

 

 



MISSION STATEMENT 

 

Inspired by our love and faith in Jesus Christ, St. Patrick’s school community 

will value the individuality and uniqueness of each person and provide a 

happy, safe and stimulating environment where all can learn and grow. 

 

 

 

 

 

 

 



THE  AIMS  OF  THE SCHOOL 
 

The Governing Body has approved the "Mission Statement" and states the school's aims 
for every pupil in the school. 

 

1. Ethos 
 

Our aim is to assist everyone who is involved with the school in their faith 
development. 

 

2. Worship 
 

We aim to develop a 'team' approach to Christian development by encouraging 
everyone to become involved in the faith life of the school. 

 

3. Curriculum 
 

Our aim is to provide a balanced curriculum which: 
 

 promotes the spiritual, moral, cultural, mental and physical development of all pupils, 
 

 prepares pupils for the opportunities, responsibilities and experiences of adult life. 
 

R.E. Curriculum: 
 

We aim to support an understanding of the religious and spiritual dimensions of life. 
While the teaching of the Catholic Faith is at the heart of R.E. lessons, other World 
Religions are taught to all age groups and pupils are encouraged to show respect 
and understanding for all points of view.  This is particularly important in today’s 
world where there is a need for greater community cohesion. 

 

4. Relationships Within School Community 
 

Our aim is to foster and promote good interpersonal relationships between all 
members of the school community. 

 

In line with our Mission Statement, we aim to achieve high standards through a carefully 
planned curriculum and by creating an active and stimulating environment where we can all 
thrive.  Our mission is summed up in our School Motto which is “Use well the gifts that God 
has given you”. 



 

 

 

GOVERNING BODY 
 

 

Governors:  

 

Mrs. P. Burnside 
  

Head Teacher 

 

Mrs. C. Bainbridge 
 

Chairperson 
 

Foundation Governor 

 

Mr. A. Aberdeen 
 

Vice Chair 
 

Foundation Governor 

 

Fr. R. Riedling 
  

Foundation Governor 

 

Ms. J. Dennis 
  

Foundation Governor 

 

Mrs. C. Cummings 
  

Parent Governor 

 

Dr. E. Makin 
  

Parent Governor 

 

Mrs. A. Turnbull 
  

Staff Governor 

 

Mrs. L. Readman 
  

Local Authority Governor 
 

There are currently three vacancies for Foundation Governor.



 

ORGANISATION OF THE SCHOOL 2017-18 
 

 

Head Teacher:- Mrs. P. Burnside B. Ed. (Hons.), NPQH 

 

Class 4 – Mrs. Nowell 
Reception 14 pupils 14 pupils in total 
 
 

Class 3 – Miss. Fisher / Miss. Cole 
Year 1 16 pupils 
Year 2 12 pupils 28 pupils in total 
 
 
Class 2 – Mrs. Rogers 
Year 3 12 pupils  
Year 4 14 pupils 26 pupils in total 
 
Class 1 – Mrs. Bryson 
Year 5 16 pupils 
Year 6 15 pupils 31 pupils in total 
 
Total on roll   99 pupils in total 

 

School Administrator:- Mrs. Pattinson 

Teaching Assistants:- Mrs. Edgar, Mrs.Griffiths 

Support Staff:- Mr.Knowd 

 

Caretaker :- Mr. Skillcorn Cleaner:- Mrs. Barugh  

Lunchtime Supervisors:- Mrs. Aldersone, Miss Dennis, Mrs. Heslington 

 

Kitchen Staff:- (Employed by Taylor Shaw) 
 

Cook:- Mrs. Moore Cook’s Assistant:- Mrs. Allison 

 

 
   



 

Please find below our admission policy for pupils starting Reception in September 
2017. 
 

St Patrick’s  RCVA Primary School,  Langley Moor  
 

ADMISSION POLICY 2017-18 

 

St. Patrick’s RCVA Primary School was founded by the Catholic Church to provide 
education for children of Catholic families. The school is conducted by its governing body 
as part of the Catholic Church in accordance with its trust deed and instrument of 
government, and seeks at all times to be a witness to Jesus Christ. Whenever there are 
more applications than places available, priority will be given to Catholic children in 
accordance with the oversubscription criteria listed below. 

 

As a Catholic school, we aim to provide a Catholic education for all our pupils. At a Catholic 
school, Catholic doctrine and practice permeate every aspect of the school’s activity. It is 
essential that the Catholic character of the school’s education be fully supported by all 
families in the school. All parents (see note 11) are therefore expected to give their full, 
unreserved and positive support for the aims and ethos of the school. This does not affect 
the right of a parent who is not of the faith to apply for a place for their child at the school. 

 

The governing body is the admissions authority and has responsibility for admissions to 
this school. The local authority undertakes the coordination of admission arrangements. 

 

The admission policy criteria will be dealt with on an equal preference basis. 
 

 

 

Parishes served by the school 
The school serves the parish of St. Patrick’s Langley Moor 
 
 

Published Admission Number 
The governing body has set its admission number at 15 pupils to be admitted to the 
reception class in the school year which begins in September 2017. 

 

Children  with  an  Education,  Health  and  Care  plan  or  a  statement  of  Special 
Educational Need 
Children who have an Education, Health and Care (EHC) plan or a statement of Special 
Educational Need where the school is named as the most appropriate educational setting 
for the child will be admitted. 



 

Application Procedures and Timetable 
To apply for a place at this school, the parent must complete a common application form 
(CAF) available from the local authority in which the child lives. The parent will be advised 
of the outcome of the application on 16 April or the next working day, initially by a letter or 
email from the local authority on behalf of the governing body. 

 

If the parent is required to provide supplemental evidence to support the application (e.g. 
a baptismal certificate), this evidence should be provided at the time of application. If not 
provided, evidence may be sought by the governing body following the closing date for 
applications. This information must have been correct at the date of closing for 
applications. 

 

All applications will be considered at the same time and after the closing date for 
admissions which is 15 January 2017. 

 

Late Applications 
Late applications will be administered in accordance with the local authority primary 
coordinated admissions scheme. Parents are encouraged to ensure that their application 
is received on time. 

 

Admission of Children below Compulsory School Age and Deferred Entry 
A child is entitled to a full-time place in the September following their fourth birthday. A 
request may be made for the date at which a child, below compulsory school age, is 
admitted to the school, to be deferred to later in the school year but not beyond the point 
at which they reach compulsory school age, or beyond the beginning of the final term of 
the school year. A child may take up a part-time place until the child reaches compulsory 
school age. Upon receipt of the offer of a place a parent should notify the school, as soon 
as possible, that they wish to either defer their child’s entry to the school or take up a part- 
time place. 

 

Any such request should be made in writing to the headteacher of the school. The 
governing body will make its decision about the request based on the circumstances of 
each case and in the best interests of the child. In addition to taking into account the views 
of the headteacher who has statutory responsibility for the internal organisation, 
management and control of the school, the governing body will take into account the views 
of the parents and of appropriate medical and education professionals. 
 

 
 
 
 
 
 



Admission of Children outside their Normal Age Group 
A request may be made for a child to be admitted outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill health. 
 
Any such request should be made in writing to the headteacher of the school. The 
governing body will make its decision about the request based on the circumstances of 
each case and in the best interests of the child. In addition to taking into account the views 
of the headteacher who has statutory responsibility for the internal organisation, 
management and control of the school, the governing body will take into account the views 
of the parents and of appropriate medical and education professionals. 
 

 

Summer Born Children 
The parents of a summer born child, i.e. a child born between 1 April and 31 August, may 
request that the child be admitted out of their normal age group, to the reception class in 
the September following their fifth birthday and that that the child will remain in this cohort 
as they progress through school. 

 

Parents who want to make this request should make an application for their child’s normal 
age group at the usual time. The application to the local authority should include this 
request and in addition it should be made in writing to the headteacher of the school. The 
local authority will liaise with the governing body who will make its decision about the 
request based on the circumstances of each case and in the best interests of the child. In 
addition to taking into account the views of the headteacher, who has statutory 
responsibility for the internal organisation, management and control of the school, the 
governing body will take into account the views of the parents and of appropriate medical 
and education professionals. 

Parents will be informed of the outcome of the request before primary national offer day. 

If the request is agreed by the governing body, the application for the normal age group 
may be withdrawn before a place is offered. If the request is refused, the parent must 
decide whether to accept the offer of a place for the normal age group, or to refuse it and 
make an in year application for admission to year one for the September following the 
child’s fifth birthday. 

 

Where a parent’s request is agreed, they must make a new application as part of the main 
admissions round the following year. 

 

One admission authority cannot be required to honour a decision made by another 
admission authority on admission out of the normal age group. Parents, therefore, should 
consider whether to request admission out of the normal year group at all their preference 
schools, rather than just their first preference schools. 



Waiting Lists 
In addition to their right of appeal, applicants will be offered the opportunity to be placed on 
a waiting list. This waiting list will be maintained in order of the oversubscription criteria set 
out below and not in the order in which applications are received or added to the list. 
Waiting lists for admission will operate throughout the school year. The waiting list will be 
held open until the last day of the summer term. Inclusion on the school’s waiting list does 
not mean that a place will eventually become available. 

 

Infant Class Size Regulations 
Infant classes may not, by law, contain more than 30 pupils with a single qualified teacher 

(subject to the provisions in the School Admissions Code for ‘excepted children’). Parents do 

have a right of appeal in accordance with the infant class size regulations if the school is 

oversubscribed and their child is refused a place. 

 

In-Year Applications 
An application can be made for a place for a child at any time outside the admission round 
and the child will be admitted where there are available places. For information on making 
an in-year application, parents should contact the local authority admission team at School 
Admissions and Transport, Children and Adults Services, County Hall, Durham, County 
Durham, DH1 5UJ on 03000 265 896 or by email at schooladmissions@durham.gov.uk. 
Parents will be advised of the outcome of their application in writing. 

 

Where there are places available but more applications than places, the published 
oversubscription criteria will be applied. 

 

If there are no places available, a request can be made that the child is added to the 
waiting list (see above). 

 

Right of Appeal 
Where a parent has been notified that a place is not available for a child, every effort will be 
made by the local authority to help the parent to find a place in a suitable alternative  
school. Parents who are refused a place have a statutory right of appeal. Further details 
of the appeals process are available by writing to the chair of governors at the school 
address. 

 

Fair Access Protocol 
The school is committed to taking its fair share of children who are vulnerable and/or hard 
to place, as set out in locally agreed protocols. Accordingly, outside the normal admission 
round the governing body is empowered to give absolute priority to a child where 
admission is requested under any local protocol that has been agreed the governing body 
for the current school year. The governing body has this power, even when admitting the 
child would mean exceeding the published admission number. 

mailto:schooladmissions@durham.gov.uk


 

 

Nursery 
For children attending the school’s nursery, application to the reception class of the 
school should be made in the normal way, to the local authority. Attendance at the 
school’s nursery does not guarantee that a place will be offered at the school. 

 

False Evidence 
The governing body reserves the right to withdraw the offer of a place where false 
evidence is received. 

 

 

 

 

OVERSUBSCRIPTION CRITERIA 
Where there are more applications for places than the number of places available, places 
will be offered according to the following order of priority. 

 

First priority in each category will be given to children who will have an older sibling 

attending the school in September 2017. 

 

1. Looked after and previously looked after children (see notes 2&3) 
 

2. Catholic children who are resident in the parish of St. Patrick’s Langley Moor 
(see note 4) 

 

3. Other Catholic children (see note 4) 
 

4. Children of a permanent member of staff who is employed by the school at the 
time at which application for admission to the school is made. 

 

5. Catechumens and members of an Eastern Christian Church (see notes 5&6) 
 

6. Children of other Christian denominations (see note 7) 
 

7. Children of other faiths (see note 8) 
 

8. Any other children 
 

 

 

 

 

 



Tie Breaker 
Where there are places available for some, but not all applicants within a particular 
criterion priority will be given to children living closest to the school determined by the 
shortest distance. In assessing home to school distance the LA measures by the shortest 
walking route. Routes are measured from the centre point* of the child’s house, or in the 
case of a flat from the centre point* of the building, to the nearest school site entrance.  A  
Geographic Information System (GIS) is used to identify and measure the shortest walking 
route. The GIS identifies routes on the Ordnance Survey Integrated Transport Network 
(ITN) and Urban Paths Network (UPN), which are national recognised datasets. The LA 
will not include any other routes.  In all cases the GIS identifies the route to be measured  
by connecting in a straight line the centre point* of the child’s house to the closest point on 
the nearest route on the ITN/UPN. 

 

* In accordance with the co-ordinates of the Basic Land and Property Unit on the National 
Land and Property Gazetteer. In the event of distances being the same for two or more 
children where this would determine the last place to be allocated, random allocation will 
be carried out in a public place and supervised by a person independent of the school. 
 

 

NOTES AND DEFINITIONS 
 

1. An Education, Health and Care Plan is a plan made by the local authority under 
section 37 of the Children and Families Act 2014, specifying the special educational 
provision required for a child. A Statement of Special Educational Needs is a 
statement made by the local authority under section 324 of the Education Act 1996, 
specifying the special educational provision for a child. 

 

2. A looked after child is a child who is (a) in the care of a local authority or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in section 22 (1) of the Children Act 1989): 

 

An adoption order is an order under section 46 of the Adoption and Children Act 
2002. 

 

A child arrangements order is an order outlining the arrangements as to the 
person with whom the child will live under the provisions of section 14 of the 
Children and Families Act 2014. 

 

A special guardianship order is an order appointing one or more individuals to be 

a child’s special guardian or guardians. 

 

3. A previously looked after child is a child who immediately moved on from that 
status after becoming subject to an adoption, child arrangement order or special 
guardianship order. 



 

4. Catholic means a member of a Church in full communion with the See of Rome. 
This includes the Eastern Catholic Churches. This will be evidenced by a certificate 
of baptism in a Catholic Church or a certificate of reception into the full communion 
of the Catholic Church. Those who have difficulty obtaining written evidence of 
baptism or reception should contact their parish priest who, after consulting with the 
Diocese, will decide how the question of baptism or reception is to be resolved and 
how written evidence is to be produced in accordance with the law of the Church. 

 

5. Catechumen means a member of the catechumenate of a Catholic Church and is a 
person who is receiving instruction in preparation for baptism. This must be 
evidenced by a certificate of reception into the order of catechumens. 

 

6. Eastern Christian Church includes Orthodox Churches, and must be evidenced 
by a certificate of baptism or reception from the authorities of that Church. Those 
who have difficulty obtaining written evidence of baptism or reception should 
contact the Diocese who will decide how the question of baptism or reception is to 
be resolved and how written evidence is to be produced in accordance with the law 
of the Church. 

 

7. Children of other Christian denominations means children who are members of 
a Church or religious community that practises Trinitarian baptism recognised by 
the Catholic Church. Applicants must provide a baptismal certificate or where child 
baptism is not practised, a letter confirming their church membership from their 
minister or faith leader. 

 

8. Children of other faiths means children who are members of a religious 
community that does not fall within the definitions above. Applicants must provide 
a letter of support to confirm their faith membership from their minister or faith 
leader. 

 

9. Home address is the primary parental address which will be used in applying the 
admission criteria. This means that, when stating the choice of school, the 
parental address at the time of application should be given.  The address of 
childminders or other family members who may share in the care of the child must 
not be used as the home address. Documentary evidence may be requested. 

 

10. Brother or sister means a child who lives as a brother or sister in the same house, 
including natural brothers or sisters, adopted brothers or sisters, stepbrothers or 
sisters, foster brothers or sisters, or the child of a parent’s partner where the child 
for whom the school place is sought is living in the same family unit at the same 
address as that sibling. It also includes natural brothers or sisters where the child 
for whom the school place is sought is not living in the same family unit at the same 
address as that sibling. 

 



11. Parent means all natural parents, any person who is not a parent but has parental 
responsibility for the child, or who has care of the child (having care of a child 
means that the child lives with and is looked after by that person). 

 

12. A member of staff includes all school staff who are under the direct employment 
of the governing body of the school. 

 

This policy should be read in conjunction with the local authority’s admission 
guidance for parents. 



 

School Uniform 

 

School uniform was introduced into St. Patrick's, by parental consent, some years ago. 
The wearing of a school uniform gives pupils a sense of belonging to the school 
community and encourages high standards in the presentation. This in turn impacts 
favourably on both behaviour and attitudes. 

 

Boys Girls 

Polo shirt (pale blue with school logo) Polo shirt (pale blue with school logo) 

Trousers (grey) Skirt / pinafore dress / trousers (navy) 

Sweatshirts (navy with school logo) Sweatshirts (navy with school logo) 

Grey or black socks Plain grey, black or navy tights or white socks 

Black shoes (not trainers) Black shoes (not trainers) 
 

Sweatshirts and polo shirts bearing the school logo can be ordered from the 
General Office. The form must be accompanied by full payment or orders cannot 
be placed. 

 

Physical Education Kit 
 

Indoor P.E. Kit Outdoor P.E. Kit 

Navy shorts Plain navy sweatshirt 

Plain white short sleeved T- shirt White trainers 

Black plimsolls for indoor P.E. Spare socks 
 Plain navy joggers/tracksuit bottoms 

 

Swimming kit (Juniors) 

Swimming costume or trunks 
Swimming hat 
Towel 

 

You will be advised when your child will be swimming.  However, pupils should always 

have P.E. equipment in school for both indoor and outdoor lessons.  This equipment 

should stay in school and will be sent home each half term so that it can be washed. 

 

Please mark all items of clothing, including P.E. kit, with your child's name. 
 

Jewellery and Hairstyles 

Pupils are not allowed to wear any jewellery in school and hair should be neat and tidy (long 

hair being secured away from the fact). Hairstyles, haircuts and hair accessories that are 

not moderate and that attract attention are not allowed. 



After School Activities Include 
 

    Multi Skills, Football  

Choir, Arts & Crafts   
 

Other activities will be available throughout the year e.g. Dance, Arts and Crafts etc. 
 

Parents will be advised as to availability to particular year groups at the beginning of each 
half term. 

 

Extra curricular activities are dependant on your support and are open to changes if 

interest wanes and they become unsustainable. 

 

Breakfast Club 
 

The Breakfast Club is available to all pupils of the school.  It runs from 7.45 a.m. each 
morning.  Children take part in a variety of activities or physical 
games and enjoy a range of healthy options for breakfast. The cost 
is £3.00 per child per day.  Parents can book and pay for a place in 
advance or turn up on the day. 

 

Please support extra curricular activities which include the 
Breakfast Club and after school clubs where you can. These can 
only continue if they are financially viable. 

 

Educational Outings 
 

Educational Outings provide invaluable first hand experience beyond the classroom 
situation. Such visits provide the children with opportunities for discussion, observation, 
prediction, recording, research and follow up work. Your support in providing voluntary 
contributions to cover the costs of the visits is much appreciated. 



Policies 
 

We maintain a public file containing policies and schemes of work, which are available to 
be seen by appointment with the Head Teacher. A number of key policies are also posted 
on the school’s website. 

 

Complaints 
 

We hope that the channels of communication between home and school are always open 
and that parents who have any queries will informally approach a member of staff. 
However, in accordance with the Education Act 1988 a formal complaints procedure has 
been drawn up. Complaints should always be brought to the Head Teacher in the first 
instance.  If the situation remains unresolved, parents then have the right to take their 
complaint to the Governing Body and if necessary, the Local Authority.  Full details are 
available from school. 

 

Please ensure you do bring your concerns to the school, as unresolved issues lead to ill 
feeling. If the correct procedure is followed, the school can either clarify matters or work 
with parents and their children to improve situations. This is obviously not possible if we 
are not given this opportunity. 

 

School Discipline and Code of Behaviour 
 

Parents are required to encourage children to concentrate on their work, to come to school 
prepared to give of their best and to help, not hinder, others working in the school 
environment. We expect children to be courteous and to show care and consideration for 
others. 

 

The development of self-discipline is part of a child's education and it is important that both 
parents and teachers work together to promote and value independence and self control. 
Good discipline is necessary for the safety and well being of all children. 

 

The support given by parents in encouraging good standards of work and behaviour from 
their children will not only continue to uphold and promote the good name of St. Patrick's 
School but also secure for children a sound religious, personal, social and academic 
grounding for their future. 

 

There is no corporal punishment in school. A rewards and sanctions system operates in 
school. Rewards include praise, stars/stickers, house points, Dojo points and Golden 
Time. Sanctions include time out, loss of play time or Golden Time, the imposition of extra 
work. If misbehaviour is either persistent or serious, the Head Teacher will inform parents 
and will look towards working together to ensure an improvement. 

 

There is a Celebration Assembly each week during which good work, positive and caring 
attitudes and good behaviour are rewarded. 



 

The School Day 
 

Arrival 

 

Children are asked to be in the school yard by 8.55 a.m. Staff 
are in school before this time. Parents are requested not to 
send their children to school too early in the mornings as they 
will not be supervised by staff until 8.50 a.m. 

 

Due to the size of the front yard and the differing sizes of pupils 
in the infants and the juniors, for safety’s sake, this area is only 
to be used as a waiting during the periods leading up to the 
beginning and end of the school day.  It is not to be used as a 
play area during these times. 

 

All pupils are made aware of this expectation and the reasoning behind it and are expected 
to co-operate fully. 

 

We ask that you too support us in this by supervising your child (ren) while waiting in the 
yard to ensure the safety of all concerned. 

 

Staff do find it more difficult to supervise those pupils who are accompanied by their 
parents while other adults are on the yard. It is not necessary for parents who have arrived 
earlier than 8.50 a.m. to remain on the yard once staff are on duty in this area.  In order to 
help us with this, please feel free to leave your children in the yard in the care of school 
staff. This will enable staff to do their jobs more effectively; leave more space in the yard 
for the pupils and encourage independence. 

 

Parking 
 

To ease congestion on the roads immediately around the school, 
at peak times of the day, including when pupils and parents are 
arriving or leaving, please park away from the school and walk 
either all or part of your journey. 

 

We have permission for parents to park in the Sports 
Centre/Council car park across the road and at Lidl on the same 
side of the street at the beginning and end of the school days. 
Both car parks are very close to school and we would encourage 

parents and carers to use these options if you need to use a car and then walk down to the 
crossing patrol. 

 

Parents’ parking on the school premises, including the access road to the staff and visitor 
car park, is strictly forbidden at the beginning and end of the school day, including the 
extended school day, e.g. picking up after clubs or activities. 



 

It is unfair and reckless to flout this rule and endanger other parents and their children who 
need to cross the access road to this car park on foot during these busy times. 

 

This is not a public road, it is Diocesan land and the school forbids parents using either the 
car park itself or the access road to the car park, at these times of the day. 

 

Parents are of course welcome to use the car park at other times, for example when 
visiting the school during the course of the day to attend a meeting or collect a pupil for an 
appointment, just as long as this does not coincide with the beginning or end of the school 
day. 

 

Please ensure you take great care crossing this opening on foot. While staff are already 
parked before pupils begin to arrive and do not usually leave until well after the end of the 
school day; it is an entrance to a car park used by visitors to both the school and the 
church. 

 

 

Timings 
 

Pupils come into school 8.55 a.m. so that registration can take place at 9.00 a.m. 

 

The school day ends at 3.15 p.m. Please ensure an adult, 
with authorisation, to do so is ready to collect your child at 
this time (or whenever an after school club they have 
attended ends). If you are allowing your child to make 
their own way home, or if an older child is collecting them, 
we must have this in writing. 

 

Taking into consideration the time allocated for breaks, 
registration and assemblies, the teaching time each week 
complies with the Local Authority’s recommendations. 

 

 

Timekeeping 
 

Please ensure your child is in the front yard ready to come into school in time. Staff are on 

this yard from 8.50 a.m. to supervise pupils.  Parents are welcome to leave pupils in the 

care of staff from this time and do not need to wait until pupils are called into 

school. This is especially true of the parents of junior pupils, whose children have 

by then developed a good degree of independence in the school setting. 

When pupils line up, parents should allow them to do so and refrain from standing 
with them in the line as this complicates the procedures for the children.  Bags and 
other belongings should be handed over to pupils before they line up. 



 

 

It disrupts the school day if pupils arrive late; office staff need to answer the door and 
update attendance registers; teaching and learning in the child’s class is disrupted and the 
child themselves misses out on becoming familiar with the usual procedures at the 
beginning of the school day and valuable teaching time; which if your child is persistently 
late, can add up to a very significant amount of time. 

 

Please encourage good habits in terms of timekeeping and show consideration for staff 
and other pupils by ensuring your child is on time for school. 

 

 

Unavoidable Closure 
 

Whilst we hope it is either not necessary or a very rare occurrence; there may be 
occasions when, due to circumstances beyond our control, we must close the school. In 
times of severe weather, heating breakdown etc., we may have very little notice of such 
closure. Should it become necessary to close the school, we will post a notice on the 
school’s website www.stpatrickslangleymoor.org.uk and endeavour to contact all parents 
via our Call Parents system whereby you should receive a text message (mobile) or voice 
mail (landline) informing you of the situation. Please ensure contact details are up to date. 
If practicable, we will display notices in a prominent position near the entrance of the 
school and information may be broadcast on Radio Newcastle 95.4 FM. 

 
Lunchtime Arrangements 

  

Supervision at Lunchtimes 

 

Four members of support staff currently supervise pupils over the lunch time period. 
 

Pupils are encouraged to show the same respect and 
consideration for support staff that they afford their class 
teacher. To ensure the safety and well being of all pupils, 
support staff have the authority to reward and sanction in the 
same way as the teaching staff. We ask that you support 
this systematic and consistent approach to the management 
of behaviour. 

 

Cost of School Lunch 
 

School lunch has been free for all infant pupils since September 2014. 
 

The cost of school lunches for pupils in the juniors currently stands at £2.00 per day.  

http://www.stpatrickslangleymoor.org.uk/


 

Some children prefer to bring a packed lunch.  Please do not include 
any glass containers. Packed lunches are eaten in the Dining Hall at 
the same time as school lunches. The following guidelines are 
strongly encouraged to ensure that packed lunches adhere to similar 
standards in terms of healthy eating and a balanced diet that we aim to 
provide with school lunches. The lunch should include a sandwich, a 
piece of fruit and water or fruit juice.  Please note the following:- 

 

 Only one of the following should be included each day – either crisps or a 
biscuit (chocolate or plain) or a cake. 

 Processed meat products such as sausage rolls, pasties and pies should be limited 
to no more than once a week. 

 No fizzy drinks, sweets or chocolate bars should be brought to school. 
 

Please help the school and other parents in promoting healthy eating. It is not helpful if 

some pupils are eating sweets and drinking fizzy drinks while we are encouraging others 

to eat a healthy school lunch, including fruit and vegetables. 

 
Attendance 

 

The school prides itself on its good attendance record. 
 

It is expected that all children will be punctual and attend school regularly.  If your child 

is ill or absent from school for any reason, please telephone the school no later 

than 

9.30 a.m. on the first day’s absence and keep the school informed. 
 

We have to keep a strict register on why children are absent from school as we have to 
submit returns on both authorised and unauthorised absences. 

 

It is, therefore, very important that you inform the school whenever your child is 
absent, otherwise the absence is recorded as ‘unauthorised’ (truancy). 

 

The Head Teacher is able to authorise absences from school for the following reasons: 
 

Sickness 
A Family 
Bereavement 
Educational purposes 
Medical 
appointments 
Other exceptional circumstances 

 

Unauthorised absence (truancy) will be recorded as such on a pupil’s records. 



Annual Holidays 
 

Annual holidays should be planned to fit in with school holidays. The Head Teacher may 
not authorise absence (not including sickness) from school unless the circumstances are 
exceptional. If parents take pupils out of school for holidays without permission, they risk a 
fine (given to each parent in respect of each child) and the absence will be recorded as 
unauthorised (truancy). 

 

A pupil’s absence during term time can seriously disrupt their continuity of learning. Not 
only do they miss the teaching provided on the days they are away, they are also less 
prepared for subsequent lessons, after their return. There is a consequent risk of under- 
achievement, which we must seek to avoid. 

 

 

Transition 

New Intake 

 

There is an information evening for the parents of all new entrants in the Summer Term. 
This will include a welcome by the Head Teacher; the opportunity to meet other members 
of the school community, including staff, governors and members of our parent group; a 
tour of the school and a presentation by your child’s Class Teacher. 

 

The Reception Teacher visits the main feeder nursery in Langley Moor during the Summer 
Term before pupils start in September. New entrants are invited to up to three sessions in 
school to help prepare them for September. This helps to ensure a smooth transfer from 
home/nursery to school. We encourage all children to stay at school for lunch from the day 
they are admitted. 

 

Transferring to Secondary School 
 

Children transfer at the end of Year 6 to Secondary Education. The school to which most 
of our children transfer is St. Leonard's School.  However, parents have the right to make 
an alternative choice. During a child's last year in Primary School, parents will be asked to 
complete a form stating their choice of Secondary School. Links with St. Leonard's School 
are very good. 

 

The Head Teacher of St. Leonard’s visits our school during the year to speak to pupils in 
Year 6 and Year 5. There is also an Open Evening at St. Leonard’s in the Summer Term. 

 

Year 6 children transferring to St. Leonard’s make a number of arranged visits to St. 
Leonard’s during the year and a transition worker who is based at St. Leonard’s makes a 
number of visits to 
St. Patrick’s to prepare the children ahead of their transfer. 

 

We are happy to work closely with other settings to which pupils may transfer and have 
done this in the past



Moving Classes 
 

Pupils in school transferring from one class to another, visit their new class for one full day 
during the summer term. While this is aimed at aiding transition, we see the preparation for 
moving year groups/classes as a process rather than an event and work towards ensuring 
pupils are ready for the next phase in their education throughout the year.  In such a small 
school, pupils know all staff members and this too helps children settle quickly. 

 

 

 

Information that School requests from Parents 
 

It is essential that 'emergency' phone numbers are available so that parents can be 
contacted when required and the school is informed immediately of any changes to contact 
numbers. 

 

Please ensure that you complete the Data Collection sheet before your child starts school 
and that this lists contacts in order of priority (texts and voice mails about emergency 
closures and other messages that school needs to send at short notice will always be sent 
to Priority 1). 

 

Details of adults who you give permission to collect your child should also be given and 
under no circumstances will children be handed over at the end of the day to anyone not 
named by a parent on this form. 

 

 

 

If you wish your child to make their own way home, we must have this in writing. 
 

 

 

Any medical issues should also be noted on this sheet. In these circumstances you will be 
asked to develop a Health Care Plan in conjunction with the school. This will be based 
upon guidance from your child’s doctor or other health professional (such as the School 
Nurse).  Details will include signs and symptoms and agreed procedures. 
 
 
 
 
 
 
 
 
 



 

Children ill or injured while in school 
 

The relationship between the class teacher and the child is very 
important and, therefore, if a child is poorly during the day, it will be 
the class teacher to whom he or she turns. If a child is not well 
enough to be in school, the parent will be contacted. 

 

All accidents are recorded in school and parents receive a copy of 
the accident form that is completed so that they are fully informed 
about any injuries their child sustains. 

 

Where a child receives a bump to the head (including face), parents will be advised by 
telephone and given the option to collect their child or leave them in school for staff to 
monitor. During that telephone call, parents will be asked to look out for the bumped head 
slip that will come home that evening with their child which details how to monitor the 
situation over the short and medium term, along with the accident form that explains how 
the accident occurred and details the injury sustained. 

 

In the case of an accident which requires professional medical attention, we make every 
effort to contact the child's parents. If appropriate, professional medical assistance will be 
called for immediately. Such incidents are formally recorded and this information is 
forwarded without delay to the Local Authority. 

 

If parents subsequently seek professional medical attention for an accident that happened 
at school, please advise the Head Teacher who will record this and ensure the relevant 
authorities are notified. 

 

Medicines in School 
 

If your child has prescribed medication and this needs to be administered 
more than three times day,  we will supervise one of these doses in 
school subject to the following:- 

 

1. The Headteacher (or their deputy) agrees. 
2. Your child is well enough to be in school. 
3. Parents complete the appropriate form/s prior to any medication being left in 

school. 
4. All medication  is brought to the General Office by an adult and not left in coat 

pockets or bags. 
5. All medication is clearly labelled  with a pharmacist’s label, bearing your child’s 

name and details about dosage administration. 
 

 



(Usually medication that is to be given three times a day can be administered by 
parents/guardians before school, after school and at bedtime – please contact the school if 
you have a query regarding this). 

 

Parents whose children need access to inhalers for asthma/chest complaints, must ensure 
that inhalers are available in school. All inhalers must be marked with the child's name and 
dosage and initially handed into the Office. Appropriate consent forms and a Health Care 
Plan must be completed. 

 
These restrictions are necessary for the safety of all in school. 
 
 

Safeguarding 
 

The protection of children is of paramount importance.  All adults receive a Disclosure and 
Barring Service Check (formerly known as a Criminal Records Bureau (CRB) check) before 
working alone with children in school.  Other adults who come into school infrequently will 
be in the presence of a member of staff at all times and will not be either left alone with 
pupils or work unsupervised on the school premises. 

 

Other adults who are occasionally in the school building before, during and after the school 
day obviously include parents. 

 

Parents coming into school should sign in as a visitor, wear a visitor badge and remain in 
the areas they have been given access to by school staff. 

 

Under no circumstances should parents access areas that they have not been given 
permission to enter. 

 

Nor should parents access cloakroom/toilet areas unless they have permission from staff 
already present in these areas. 

 

Toilets for the use of parents and preschool children needing the assistance of their 
parents can be found in the main corridor. 

 

There is always a member of staff on the premises who has First Aid Training and when 
Reception pupils are on site, there is always a member of staff who is specifically trained in 
Pediatric First Aid. 

The member of staff responsible has received training in the administration of medicines. 

Appropriate risk assessments are in place and first aid cover is always considered when 
pupils are off site. 
 



There are three Designated Members of Staff responsible for Safeguarding and Child 
Protection. The lead on Safeguarding and Child Protection is Mrs. Burnside (Head Teacher), 
supported by Mrs. Turnbull (Class Teacher Y1/2) and Mr. Kahlon (Class Teacher Y5/6) 
 

School has a responsibility to report concerns to the relevant authorities and there may be 
occasions when it is not possible to make parents aware of this first. 

 
 

The Curriculum 

Policy Statement 

 

The Education Reform Act l988 places a statutory responsibility upon schools to provide a 
broad and balanced curriculum which: 

 

promotes the spiritual, moral, cultural, mental and physical 
development of pupils at the school. 

 

prepares pupils for the opportunities, responsibilities and 
experiences of adult life. 

 

We believe that all learning should take place in a caring environment in which parents and 
the community have an important part to play. 

 

Our aim is to involve children, regardless of age, gender or ethnicity, in the following areas 
of learning and expertise. 

 

Spiritual 
Aesthetic and Creative 
Human and Social 
Linguistic and Literary 
Mathematical 
Moral 
Physical 
Scientific 
Technical 

 

The curriculum emphasises activity and experience whilst incorporating the statutory 
guidelines of the National Curriculum.  It enables the development of appropriate skills and 
strategies for learning and it encourages children to develop the social skills necessary for 
forming positive relationships. The following gives a little more detail about the curriculum. 
Parents will be interested to know that changes and updates are implemented to meet the 
National Curriculum requirements. The following statements are accurate at the time of 
writing. 



Early Years Foundation Stage 
 

Our four year old children are educated in Reception 
where all the children reach their fifth birthday some time 
during the academic year. When they enter school, they 
have had a variety of learning experiences and learning 
opportunities and have reached different levels of social 
competence and intellectual development. A few of them 
have had no nursery school experience and so it is 
important to work closely with the parents in making a 
smooth transition from home to school. 
 

 

The curriculum for the Foundation Stage underpins all future learning by supporting, 
fostering, promoting and developing children’s: 

 

 personal, social and emotional well-being: 
 positive attitudes and dispositions towards their learning: 
 social skills: 
 attention skills and persistence: 
 language and communication: 
 reading and writing 
 mathematics 
 knowledge and understanding of the world: 
 physical development: 
 creative development: 

 

Areas of learning and early learning goals 
 

The Foundation Stage curriculum is organised into seven areas of learning: 
 

 personal, social and emotional development; 
 communication and language; 
 literacy; 
 mathematical development; 
 understanding of the world; 
 physical development; 
 art and design. 

 

The seven areas help the reception teacher plan the learning environment, activities and 
experiences and provide a framework for the Early Years curriculum. 
The early learning goals establish expectations for most children to reach by the end of 
the foundation stage, so laying secure foundations for future learning.  By the end of the 
foundation stage, some children will have exceeded the goals. 



Key Stage 1 and 2 Curriculum 
 

R.E. 

The school provides: 
 

a.) teaching of religious education for all pupils in 
accordance with the National/Diocesan agreed scheme; 

b.) a daily act of collective worship for all pupils. 

Parents have the right to withdraw their children from a) 

We follow the National R.E. Programme 'Come and See' which is supplemented by other 
R.E. resources which respond to the aims and objectives of religious education set out by 
the Bishops Conference of England and Wales. Children in Year 4, who have been 
baptised as Catholics, are able to receive the Sacraments of First Reconciliation and First 
Holy Communion. Preparation for these Sacraments involves the Parish, Home and 
School. 
 
We have a Mini Vinnies group in school. Pupils in this group organise good works and 
fund raising to support those in need in the school and local community and in the wider 
world. This is a young persons’ version of the St. Vincent de Paul Society. 

 

Mathematics 
 

Development of key mathematical skills are taught throughout the   
skills and meet with National Curriculum requirements. Learning 
is 
promoted through the use of a range of materials and 
resources. The school follows an agreed and systematic 
approach to calculation strategies. The children also 
experience a more investigative open ended approach to 
encourage use of their knowledge of number, shape and 
measurement. 

 

English 
 

Progressive development of the key skills in speaking, listening, 
reading, writing, spelling and handwriting are taught. Phonics is 
taught from Reception through to Year 3 using the Jolly Phonics 
approach with Reception and following the Letters and Sounds 
Programme throughout.  Pupils are taught in small groups to meet 
their current needs. The teaching of reading is supported through 
various reading schemes including Bug Club, Ginn and Oxford 
Reading Tree. 

 



Science 
 

Central to our approach to Science is experimentation and 
investigation. As far as it is possible all work will have an element of 
such enquiry. Through this important emphasis we hope to teach the 
children essential skills in: 

(1) Planning and Experimentation 
(2) Obtaining evidence 
(3) Considering evidence 

Children are also given the opportunity to explore the varied and 
interesting environment within the school grounds. This area contains trees, both mature 
and sapling, bushes and various tall grasses and plants. Wild life includes rabbits, 
hedgehogs and a variety of birds. 

 

 

I.C.T. and Computing 
 

The skills of ICT and Computing are taught through other subject areas 
as well as discretely as appropriate. Resources in class include both 
computers and laptops. There are also Smartboards in all classrooms. 

 

 

 

History, Geography. Technology, Art, Music 
 

 

 

These are organised around carefully planned 
half term / termly topics, bearing in mind the 
programmes of study and attainment targets, 
ensuring continuity and progression. 

 

 

 

 

P. E. 
 

Physical education is taught in accordance with the National 
Curriculum document. P.E. is timetabled for at least two hours per 
week for every child. A sports coach teaches much of the P.E. in 
school. However, the school works closely with the Schools Sports 
Partnership throughout the year and pupils are also taught sessions 
with their class teacher; supported by professional coaches; covering 
a range of skills and sports. 



 

Sex and Relationships Education 
 

Respect for one another forms an integral part of our Sex and Relationships Education. In 
Key Stage 2 relationships and reproduction are covered at a level appropriate to the 
development and understanding of pupils, in the same way as other parts of the curriculum 
are personalised. The school nurse supports the learning of pupils in Years 5 and 6 and 
this include puberty and pre puberty talks. 

 

If you would like to either withdraw your child from these lessons, or you require any further 
information, please contact the school to make the necessary arrangements. 

 

P.S.H.C.E. 
 

Personal, Social, Health and Citizenship Education (P.S.H.C.E.) is an integral part of our 
curriculum and is taught both discretely and through other subject areas. Development in 
this area permeates the whole of school life and is inextricably bound to our school's ethos. 
The developments of personal and social skills are encouraged at playtimes, lunchtimes, 
through interaction in the classroom and through reflection in assembly. Extra curricular 
activities aim to develop each child's personal skills and promote their development as 
citizens. We have a School Council which meets regularly to discuss issues of importance 
to pupils and to make suggestions for school development. 

 

 

Special Educational Needs and Disabilities 
 

It is important to identify children with Special Educational Needs and Disabilities as early 
as possible. As soon as a class teacher has a concern about a child, the matter will be 
discussed with the parents and the school’s Special Educational Needs Coordinator. The 
D.f.E.S. S.E.N. Code of Practice is followed to ensure school meets the statutory duty to 
identify, assess and make provision for children’s special educational needs. Such 
provision is likely to include a range of possible interventions, including in class support, 
agency involvement (with parental consent) and the withdrawal of individuals and groups to 
participate in activities aimed at “narrowing the gap”. The school holds a register of all 
pupils for whom provision additional to or different from the usual is offered. 

 

 

However the school does provide a whole range of different learning opportunities to 
ensure the needs of all pupils are met and unless your child’s teacher has specifically 
advised you that they are concerned about the progress your child is making, either 
socially, emotionally, behaviourally or academically and has been identified as having 
particular needs, then your child is not likely to have been identified as having Special 
Educational Needs. If you are in any doubt, please feel free to talk to your child’s class 
teacher. 



Assessment and Reporting 
 

All children are continually assessed by the class teacher in line with Early Learning Goals 
or National Curriculum Attainment Targets as appropriate. 

 

Pupils in Year 1 are formally assessed in Phonics and if they fail to meet the required level, 
they are retested at the end of Year 2. 

 

At the end of Year 2 pupils are teacher assessed in Mathematics, Reading and Writing. 
These tests are externally set but internally marked. The results of these are reported at 
the end of the year. Year 6 children take part in Statutory Assessment Tests (SATs) in 
Mathematics, Reading and in the areas of Grammar, Spelling and Punctuation in May each 
year (no test in Science as from September 2009).  Appointed markers mark these tests 
externally. Pupils are teacher assessed in writing.  The results are reported to parents in 
the summer term. 

 

We hold three parents evenings during the academic year, one each term. In this way 
parents receive regular up dates on their child’s progress and are able to use this 
information to support their child’s learning. We are required to report once a year to 
parents on their child's progress and attainment.  However in this school we report in 
writing to parents at the end of each term. Each child's records are passed on to the next 
teacher, who uses this, along with other assessment information, to plan a programme of 
work according to the needs of each child. 

 

 

Policy for Homework 
 

Homework refers to any work or activities which pupils are asked to 
do outside lesson time, either on their own or with parents or 
carers. 

 

The purpose of homework 
 

Developing an effective partnership between the school and 

parents and other carers: 

Consolidating and reinforcing skills and understanding, particularly 

in literacy and numeracy; 

Exploiting resources for learning, of all kinds, at home; 
 

Encouraging pupils as they get older to develop the confidence and self discipline needed 
to study on their own, and preparing them for the requirements of secondary school. 



Types and Amount of Homework 
 

Reception and Year 1:  45 minutes to 1 hour per week 

(reading, spellings, other literacy work and number work) 

Years 2 and 3: 1 hour – 1 hour 30 minutes per week  
 
(reading, spellings, other literacy work and number work) 
 
Years 3 and 4: 1 hour 30 minutes – 2 hours per week 

(reading, spellings, literacy and numeracy work with occasional assignments in other 
subjects) 
 
Years 5 and 6: 2 hours – 2 hours 30 minutes per week 

(reading, spellings and a weekly schedule with continued emphasis on literacy and 
numeracy but also ranging widely over the curriculum) 

 

A Final Note 
 

The information contained in this Brochure is to provide assistance and support for all who 
share in the partnership between Home, School and Parish.  This partnership is valued and 
nurtured for the benefit of every child who attends St. Patrick's School. 

 

We repeat, it is our aim, as a school, to look to the needs of each child in our care, taking 
into account the psychological, social, emotional and spiritual needs as well as their 
intellectual and learning needs. Each of these aspects is essential to create a balanced 
and happy individual. 
 
Together we will endeavour to fulfil each child's potential and make their important 
formative years in St. Patrick's, the foundation for a happy and fulfilling future. 

 

-------------------------------------------------------------------------- 
 

All details in this booklet are correct at the time of printing.  Changes may occur in the light 
of future developments. For further details, please contact the school. 
 
St. Patrick’s R.C.V.A Primary School, 
Goatbeck Terrace, 
Langley Moor, 
Durham. 
DH7 8JJ 
Tel: 0191 3780552 
E-mail: langleymoorstpatricks@durhamlearning.net 

 

mailto:langleymoorstpatricks@durhamlearning.net










 



 



 



 



 

 

 



 

 

 

 

 

 


